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How to Get a British Passport: A Complete Step by Step Guide

Whether you're planning a holiday to the Mediterranean, a business trip to Hong Kong, or a move to the UK, a
British passport is your key to seamless travel and global mobility. The process of obtaining one can seem
daunting, but with the right information and a clear plan, you can navigate the application smoothly. This
comprehensive guide covers everything you need to know—from eligibility and document preparation to the final

submission and renewal steps.

1. Understanding Who Can Apply for a British Passport

Not everyone can automatically obtain a UK passport. Eligibility hinges on your citizenship status and your

relationship to a British citizen. Below are the main categories:

« British citizens by birth or descent: If you were born in the UK, or if at least one of your parents was a British
citizen at the time of your birth, you likely qualify.

« Naturalised citizens: After successfully completing the naturalisation process, you can apply for a passport.

 British overseas citizens: Certain overseas territories grant citizenship that allows passport applications.

* Spouses and civil partners of British citizens: With a valid marriage or civil partnership certificate and proof of
residency, you may be eligible.

e Children of British citizens: Minors under 16 automatically receive a passport if they have a British parent, but
the application must be submitted by a parent or guardian.

Before you begin, confirm your citizenship status by checking the UK Government’s Citizenship Eligibility Checker.

This tool will help you determine whether you're eligible to apply for a passport.

2. Types of British Passports

The UK issues several passport types, each suited to different needs:

e Ordinary Passport: The most common type, valid for 10 years (or 5 years for children).

« Diplomatic Passport: Issued to diplomats and senior public officials. Application is handled by the Foreign,
Commonwealth & Development Office.

« Official Passport: For government officials traveling on official business.

e Special Passport: Issued to certain individuals for specific purposes, such as members of the Royal Family.

For most travelers and residents, the ordinary passport is sufficient.

3. Step by Step Application Process

3.1 Gather Required Documents
Having all the necessary paperwork on hand will prevent delays. Here’s a quick checklist:
1. Proof of British citizenship: Birth certificate, naturalisation certificate, or a previous passport.

2. Proof of identity: Current ID card, driving licence, or a second passport if you have dual nationality.
3. Proof of address: Utility bill, bank statement, or council tax bill dated within the last 3 months.



4. Photograph: Must meet specific standards (see section 3.3).

5. Marriage or civil partnership certificate (if applicable): For spouses applying as dependants.

6. Supporting documents for minors: Birth certificate, parent’s passport, and consent letter.
3.2 Complete the Application Form

Applications can be completed online via the UK Government website or on paper using the passport application
form (P87). The online route is faster and automatically validates many fields.

When filling out the form:

e Double check your personal details for accuracy.
e Use a stable internet connection to avoid interruptions.
e Save a copy of the completed form for your records.

3.3 Photograph Requirements
Passport photos are a common stumbling block. Make sure yours meets the official photo specifications:
e Size: 45 /mm /x /35 /mm.
e Background: Plain, light-colored.
* Head position: Directly facing the camera, neutral expression.
« No glasses or headwear (unless for religious reasons).
* Recent: Taken within the last 6 months.
3.4 Proof of Identity

Identity documents help confirm who you are. Acceptable proofs include:

Current UK driving licence.
e Previous UK passport.
e UK national ID card (if applicable).
e Passport from another country (for dual nationals).
3.5 Proof of Citizenship
Citizenship documents prove you are entitled to a British passport. Examples:
 Birth certificate showing place of birth in the UK.
¢ Naturalisation certificate.
« Certificate of citizenship for overseas citizens.
3.6 Proof of Address
To verify your residency, provide a recent document such as:
« Utility bill (electricity, water, gas).
e Bank statement.
e Council tax bill.
3.7 Payment
Fees vary based on the type of passport and processing speed:
e Standard 10 year passport: £75.50 (UK residents).

e Fast track (10 working days): £140.50.
e Children’s passport (5 years): £49.50.

Payment options include online credit/debit card, bank transfer, or post paid cheque for paper applications. Keep the



receipt for reference.

3.8 Submit Your Application

Choose the submission method that suits you:

1. Online: Submit via the official portal. You'll receive a confirmation email and a tracking number.

2. In person: Visit a Passport Office or a Post Office that offers passport services. Bring all documents and the
payment receipt.

3. By post: Mail the completed form, documents, photo, and payment to the address listed on the application
form.

3.9 Biometrics

All applicants (except children under 16) must provide biometric data (photo and fingerprints) at a Passport Office
or a designated Post Office. This step is mandatory and is recorded during the application submission.

3.10 Waiting Times and Tracking

Standard processing takes 3-8 weeks. Fast track reduces this to 10 working days. Use the tracking service to
monitor your application’s progress.

4. Common Pitfalls and How to Avoid Them

¢ Incomplete documents: Double check that every required piece is attached.

* Photograph errors: Use a professional photographer or follow the online guidelines closely.

¢ Incorrect fee payment: Verify the correct fee for your passport type and processing speed.

¢ Missing signatures: Ensure all required signatures are present, especially on the consent form for minors.
e Late submission: Submit well in advance of travel plans; processing times can vary.

5. Renewing and Replacing a British Passport

Passports are valid for 10 years (or 5 for children). If your passport is about to expire, you can renew it using the
same process as a new application. However, if you lose or have your passport stolen, you must report it
immediately to the UK Police and apply for a replacement.

1. Report the loss: File a police report and obtain a copy of the report.

2. Apply for a replacement: Use the replacement application form (P87) and submit proof of identity, proof of
citizenship, and a new photo.

3. Pay the replacement fee: £75.50 for a standard passport.

4. Submit biometric data: As with a new passport.

5. Track the application: Use the online tracking system.

6. Special Cases: Minors, Dual Nationals, and Lost Passports

6.1 Children Under 16

Children must have a parent or guardian apply on their behalf. The application must include the child’s birth
certificate and the parent’s proof of identity and citizenship.

6.2 Dual Nationals

If you hold dual citizenship, you can still apply for a British passport. However, you must be aware of the travel
restrictions or obligations in your other country.



6.3 Lost or Stolen Passports
In addition to reporting to the police, you should:
< Notify the UK Passport Office immediately.
* Submit a replacement application with a new photo.

¢ Provide proof of identity and citizenship.
e Explain the circumstances of loss or theft.

7.Tips to Speed Up Your Passport Application

Use the online portal: It's faster and reduces the chance of errors.

¢ Schedule a biometric appointment early: Slots fill up quickly.

Prepare all documents in advance: Avoid last minute scrambling.

Opt for the fast track if you're traveling soon: Pay extra for quicker delivery.

¢ Check the UK Government website for updates: Processing times can change.

Conclusion

Obtaining a British passport is a straightforward process when you understand the eligibility requirements, gather

the correct documentation, and follow the application steps carefully. By preparing ahead, avoiding common

mistakes, and choosing the right processing speed, you can secure your passport in time for your next adventure.

Whether you're a first time applicant or renewing an existing passport, this guide equips you with the knowledge to
navigate the system confidently and efficiently.
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